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Welcome
Welcome to our 2004
Information for Prospective
Students brochure. The aim
of this publication is to assist
you in understanding more
about Bendigo Regional
Institute of TAFE (BRIT)
and what we have to offer.
Should you decide to
commence your training
with us, you will become
one of approximately 17,000
people who have chosen to
grasp the opportunities and
rewards offered through
study at BRIT. 

Our focus is one of excellence in client service. We have dedicated
staff, who are highly skilled and ready to use their knowledge and
experience to enhance your career prospects, and to assist you in
gaining the skills and knowledge required for your career or life pursuits. 

At BRIT, we will provide you with a learning environment that aims
to assist you in achieving every success. For those of you who are
considering their first course of study, we provide the services and
support to assist you in your transition. And for those of you who
are considering returning to study, we encourage you to make BRIT
part of a process of ‘life-long learning’, where we can continue to
meet your career and life goals as they evolve.

Robert Smillie
Chief Executive Officer

About BRIT

The Bendigo Regional Institute of TAFE
(BRIT) is a multi-disciplined educational
provider that annually offers over
400 courses.

Committed to the vocational education
and training needs of the community,
business and industry, BRIT’s objective
is to enable individuals to gain additional
vocational skills, thereby assisting
business and industry to develop an
increasingly skilled workforce.

BRIT services a vast geographic area
extending 25,000 square kilometres
throughout Central and Northern Victoria.
To meet the training needs of such a
dispersed population, campuses are
established in Bendigo, Castlemaine,
Echuca, Kerang, Kyneton and Maryborough.



Types of Qualifications

Certificate I
Up to six months of full time or equivalent study. Skills-based
course, preparing people for specific employment areas.

Certificate II
Six months of full time or equivalent study. Leads to
employment in a range of industry occupations.

Certificate III
Six to twelve months of full time or equivalent study.
Designed for people working with an employer in a specific
trade, or looking to eventually run their own business.

Certificate IV
One year of full time or equivalent study. Designed to
provide the necessary skills for supervisory positions,
running a small business and assisting professionals.

Diploma
Two years of full time or equivalent study. Designed for
those seeking work in assisting professionals.

Advanced Diploma
Three years of full time study. Prepares students for
supervisory or management roles.

BRIT Accredited
A BRIT Accredited course is a course of study of 100 hours
or more, which has been designed by BRIT following
extensive consultation with representatives of the relevant
industry, and then accredited by the BRIT Academic Board. 

BRIT Approved
A BRIT Approved course is a short course of study of fewer
than 100 hours, which has been designed by BRIT in
response to needs of the relevant industry, and then
approved by the BRIT Academic Board.

New Apprenticeships (Apprenticeship)
Up to four years of full time or part time training through
day or block release programmes (subject to
prevocational credits and early work release). Provides a
recognised trade qualification and Certificate III qualification.

Nationally Accredited
Courses which are Nationally Accredited have been created
and quality assured by the Australian National Training
Authority or an Australian State Government. These courses
are supported by the Australian Quality Training Framework.

New Apprenticeship (Traineeship)
Variable duration (full time and part time). Provides an
industry-recognised qualification ranging from Certificate II
to an Advanced Diploma.

Victorian Certificate of Education 
(only available for adults 18 years and over)

One year of full time study. Available part time, full time and
via distance education. Provides a VCE qualification (the
minimum requirement for TAFE and undergraduate study).
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VCAL (Victorian Certificate of
Applied Learning)
The new Victorian Certificate of Applied Learning (VCAL)
provides students in years 11 and 12 with a choice of
qualification options that best suits their interests, as well as
a fully accredited senior secondary school qualification.
Students undertaking VCAL in conjunction with BRIT will be
given ‘hands-on’ practical work-related experience, as well
as literacy and numeracy skills and the opportunity to build
personal skills that are important for life and work. 

Bridging Programs
Certificate courses designed to prepare students for further
vocational study. 

Short Courses
Range from individual vocational course modules to hobby
or general interest courses. The duration is variable
depending on the course. Designed to provide improved
vocational and / or life skills.

Flexible Learning and
Assessment Procedures
of Study

TAFE courses are renowned for their flexibility and are
designed to help students balance work and home
commitments with their study schedule. Most BRIT courses
can be studied either full time or part time, during the day
or evening. Off campus, flexible learning options are also
catered for. Inquire at the relevant teaching centre how a
study routine can be tailored to suit your lifestyle.

Student Fees and Charges
A tuition fee is levied at the rate of $1.25 per enrolled hour of
centrally funded VET courses. This fee is capped at
approximately $625 each calendar year. Students are also
required to pay a compulsory non-academic general service
fee not exceeding around $125 per year. This general service
fee supports cultural activities, student support, counselling,
careers advice, orientation, academic support, some

disability services and Student Association services.
A materials charge may also be levied for materials supplied
to students, where such materials are used in the course of
study and retained by the student. All fees and charges for
government funded and fee-for-service courses must be
paid for at the time of enrolment.
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Refunds 

Withdrawal from course:
A student who withdraws, by written notice, from a government-
funded course at any time WITHIN FOUR WEEKS after the
commencement of classes in that course, BRIT must refund the
tuition fee paid in respect of that course, less the minimum
tuition fee ($50) and any other fees and charges paid by or on
behalf of the student (general service fee and materials fees).

A student who withdraws from a course AFTER FOUR WEEKS of
commencement of classes in that course will not be eligible
for any refund. However, any student who can demonstrate
hardship, upon written application to the Chief Executive Officer,
may be eligible to receive a partial refund of the tuition fee.

Withdrawal to take a place at another
tertiary institution:
A student who withdraws from a government-funded course
WITHIN FOUR WEEKS after the commencement of classes
in that course, in order to take a place at another tertiary
institution, will be entitled to a full refund of fees paid, upon
presentation of a letter of offer from the alternate institution.

Refunds - Non Government Funded Courses

For Fee-for-Service programs:
(i) If an enrolment is cancelled MORE THAN TWO

WORKING DAYS prior to the commencement of the
course, the student will be refunded the course fee,
less an administrative charge ($40 or 50% of the
course fee, whichever is the lesser).

(ii) A corporate client may substitute one enrolled student
for another, prior to the commencement of the
training, without penalty.

(iii) If an enrolment is cancelled WITHIN TWO DAYS OR
AFTER the commencement of the course there will
be NO REFUND.

(iv) If BRIT cancels a fee-for-service course the course fee
will be fully refunded.

* Please note that during busy periods there may be a wait of up to
four weeks before being refunded. 

Application and Enrolment
The enrolment process varies depending on which course
the student is applying for. Most courses involve direct
application to the Institute. In some cases, when applying for
a full time place in the first year of a Diploma or Advanced
Diploma, the student may need to apply through the
centralised VTAC system. Expression of Interest forms can be
obtained by phoning Student Services (03) 5434 1555.
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Recognition of Current
Competency / Recognition
of Prior Learning

Individuals gain skills and knowledge through a range of
formal and informal training, work and life experience.
After enrolling at BRIT, students can apply for a Recognition
of Prior Learning assessment, which measures current
skills against the outcomes of a course or unit.

This process may result in the student being exempt from
selected competencies or modules, thereby shortening the
length of their chosen course. 

The assessment is separate from credit transfers, available
automatically to those who have documented evidence of
achievement in the relevant competency, module, course
or program. For further information, students can contact
Student Services by phoning (03) 5434 1555.

Vocational and Careers
Counselling

A careers counsellor, housed in the Student Services office,
is available to assist prospective and current students. Career
and course advice, resume writing for staff and enrolled
students, job interview technique training, vocational
assessment and VTAC application and course selection
advice are available free of charge. To make an appointment
with the careers counsellor phone (03) 5434 1555, or
email: careerscounsellor@britafe.vic.edu.au

Learning and Tutor Support
Learning and tutor support services are available for BRIT
students experiencing difficulties with their studies, projects
or assessments. For further information students can
contact Student Services by phoning (03) 5434 1555, or
emailing: tutorsupport@britafe.vic.edu.au

Financial Assistance
Students having difficulty paying enrolment fees can contact
the student counsellor for advice. The student may be
eligible for a fee reduction, subject to Centrelink criteria.
Further information about eligibility is available by
contacting Centrelink. The counsellor is situated in Student
Services and an appointment can be made by phoning
(03) 5434 1555. 
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Resources Available
to Students

Library Services
Library staff can assist with your information and resource
needs. BRIT’s McCrae Street and Charleston Road Campus
libraries house an extensive range of books, magazines, 
CD-ROMS, databases and indexes, music CD’s,
encyclopedias, handbooks, standards, dictionaries and
directories. Library services are also offered to BRIT’s
regional campuses and correction centres. Open access
computers are available for student use. Internet and email
access, word processing, spreadsheet, publishing and
database programs are available. Photocopying and printing
costs apply. Library staff can assist BRIT students register a
computer account. A range of equipment designed to assist
students with disabilities is housed at the McCrae Street
Library, and a card enabling students to borrow from a range
of Victorian Universities and Colleges is available from the
Loans and Help Desk. The Library catalogue is available at
http://library.britafe.vic.edu.au 

For further information students can contact the McCrae Street
Library by phoning (03) 5434 1516 or the Charleston Road
Library by phoning (03) 5434 1608.

Bookshop
The Mines Bookshop, situated in the McCrae Street Campus
Library, is tailored specifically to student needs. A range of
text and study related books are available, together with a
selection of basic stationery. For further information, students
can contact the bookshop by phoning (03) 5434 1506.

Printery
The BRIT Printery is located at the McCrae Street Campus,
Bendigo and offers a range of student services, including
binding of assignments and resumes, laminating and printing
of overhead projection sheets. For current prices students can
contact the Printery by phoning (03) 5434 1425.

Student Email Accounts
Enrolled students may apply on-line, from any BRIT
campus, for a computer account to access computing
facilities. Accounts provide (limited) storage capacity,
access to the Internet and an email account. The student
must agree to certain terms and conditions of use before their

account is activated. Signs outlining the registration process
are posted in all student labs and registration sessions are also
held at the McCrae Street Library. 

BRIT does not guarantee backup of student data, so it is
vital to make copies of important work. When a student
completes their course BRIT will permanently delete their
account, email and data files.

Student Code of Conduct

Summary:
The Code of Conduct outlines a student’s responsibilities
and rights.

The purpose of this Code of Conduct is to ensure an
atmosphere of understanding, respect and professionalism,
and a supportive adult learning environment that celebrates
diversity and embraces equal opportunity.

Every student has the right to participate in Institute
programs, free of inappropriate behaviour that may impair
the learning process or the emotional, physical and mental
wellbeing of individual students, staff and visitors to BRIT.

www.britafe.vic.edu.au6



BRIT is committed to the following:
Promoting mutual respect for people, property and
different points of view.

Providing support, learning and avenues of assistance to
inspire confidence, ability and an enjoyment of learning.

Providing a learning environment, free from discrimination,
bullying and harassment, in which students are
encouraged to undertake independent thought.

Celebrating diversity and welcoming people from
diverse backgrounds, by committing to social justice
practices, such as: equity of access, individual support
for equal learning opportunities

Flexibility of teaching and assessment practices, to
ensure an inclusive learning environment.

Providing relevant, up-to-date information to facilitate
students in making informed decisions around their studies.

Addressing any complaints about students, staff
members or procedures promptly and fairly.

Student Responsibilities
Students are expected to:

Respect the rights, privacy and safety of other students
and staff.

Treat other students and staff with dignity and respect.

Conduct studies with honesty and integrity.

Respect all BRIT facilities, resources and property.

Actively participate in the Learning process.

Provide accurate, current student information as needed,
to facilitate the process of administration, enrolment,
and assessment.

Be responsible for their own decisions.

Respect the rights of other students and staff to have
their own opinion.

Be open to, and welcoming of, the diversity of students
on campus.

Student Rights
Students have the right to:

Dignity and respect.

Privacy – as per the Privacy Act. Only information
necessary to the core function of the Institute can be
shared without the student’s prior consent.

Be free from bullying or harassment, including sexual
harassment on campus or during any BRIT sponsored
or controlled activity.

Receive fair and equitable assessment.

Receive services without discrimination.

Make their own decisions about their lives.

Ask to see information kept by BRIT about them.

Be provided with information on BRIT policies and
student rights.

Complain, without fear of recrimination.

Feel safe & welcome at BRIT.
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Child Care Services
and Facilities

BRIT Beginners Children’s Centre is a purpose built child
care facility located at the McCrae Street Campus, Bendigo
at 3-5 Mundy Street. It caters for 50 children per day,
offering full time, daily and sessional care. 

The centre is competitively priced and open to BRIT
students, staff and the general public. However, student
bookings are given priority when vacancies arise. Centre
staff create a warm, friendly, safe environment where
children are encouraged to explore, experiment, create
and develop through play.

BRIT Beginners operates from Monday to Friday between
7.45am and 5.45pm.The Centre is closed all public
holidays and for four weeks over the Christmas period.
Further information can be obtained by phoning
(03) 5434 1568.

Accommodation Information
BRIT has an Accommodation Register that is available to all
enrolled students. The accommodation, offered by private
landlords, covers a wide range of accommodation options,
including: shared house or unit rental properties, private
board, hostel accommodation and caravan parks.
Accommodation arrangements are between the enrolled
student and the landlord – BRIT does not have control over
these situations. Further information can be obtained from
BRIT Student Services by phoning (03) 5434 1482.

BRIT Restaurant and
Function Centre

The BRIT Restaurant and Function Centre doubles as a training
restaurant to enable students to gain practical industry experience.
On training nights, students enrolled at BRIT are entitled to a
20 per cent discount on meals. The Function Centre caters for
corporate events, weddings and special occasions. Further
information can be obtained by phoning (03) 5434 1566.

Hairdressing Salon
BRIT students are eligible for a discount when making a
hairdressing appointment at BRIT Hair Design or Pivot Point
Hair Design College. Both Hairdressing salons are located at
BRIT’s McCrae Street Campus. Appointments can be made
by phoning (03) 5434 1541.
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Bendigo
McCrae Street Campus
23 Mundy Street
Bendigo VIC 3550
Telephone (03) 5434 1555
info@britafe.vic.edu.au

Bendigo
Charleston Road Campus
Charleston Road
Bendigo VIC 3550
Telephone (03) 5434 1555
info@britafe.vic.edu.au

Castlemaine Campus
27 Lyttleton Street
Castlemaine VIC 3450
Telephone (03) 5470 6440
castlemaine@britafe.vic.edu.au

Echuca Campus
Cnr Hare & Darling Streets
Echuca VIC 3564
Telephone (03) 5483 1333
echuca@britafe.vic.edu.au

Kerang Campus
Cnr Murray & Harridge Streets
Kerang VIC 3597
Telephone (03) 5450 3273
kerang@britafe.vic.edu.au

Kyneton Campus
73-79 Edgecombe Street
Kyneton VIC 3444
Telephone (03) 5422 2737
kyneton@britafe.vic.edu.au

Maryborough Campus
4 Neill Street, PO Box 195
Maryborough VIC 3465
Telephone (03) 5460 4899
maryborough@britafe.vic.edu.au

Every effort has been made to

ensure that the contents of this

publication are accurate at the

time of printing (December 2003)


